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MNHOBPHAYKN POCCUA
®ENEPAINBHOE NrOCYAAPCTBEHHOE BIO[PKETHOE OBPA3OBATENbHOE YYPEXKOEHVE
BbICLLEIO OBPA3OBAHUA

«BOPOHEXXCKWUWN rOCYOAPCTBEHHbIA YHUBEPCUTET»
(Preoy BO «BI'Y»)

YTBEPXOAIO
3aBeaytowmin kacenpon

MG)K,D,yHapO,ﬂHOIZ OKOHOMWUKA U
BHELLUHEQKOHOMMYECKON OEATENbHOCTHU

4

—+#——  EnpoBuukas E.B.

16.06.2021 r.

PABOYASA NPOMPAMMA YYEEHOW OUCLUUNIINHBI
51.0.23 CoBpeMeHHble UHOPMALNOHHBLIE TEXHOOMMK

. Kog v HanmeHoBaHue HanpaBJieHusA noaroToBku/cneumanbHOCTH:

41.03.01 3apybexHoe permoHoBeneHMe

. Mpodhunb nogroToBku: EBponenckne nccnegoBaHus
. KBanndmkaumsa BoinyckHuka: 6akanasp
. Dopma obyueHuUs: ovHas

. Kacbenpa, otBevarowas 3a peanusauuio ANCUUNIIUHDbI:

Me>|q:|,yHapo,1:|,H0|7| 9KOHOMMWKWN 1 BHELLIHESKOHOMUNYECKON OEeATENBbHOCTH

. CocTaBuMTeNu nporpamMmmbi:
anBopoHckasi CBeTnaHa AHaToNbeBHa, KaHOMAAT TEXHUYECKNX HayK, AOLEHT

. PekomeHpgoBaHa:
HMC dakynbTeTa MmexayHapogHbiX OTHOLEHM NpoTokon Ne 6 ot 16.06.2021 r.
. Y4eOHbIN roa: 2022-2023 CemecTp(bl): 3, 4

9.llenn 1 3apaum y4e6HON ANCLUUNIIUHDI:

Llenb oceoeHust yuebHoU AucyunuHbl: NpuobpeTeHne CTyaeHTaMm HEOBX04MMbIX TEOPETUYECKNX
N NPaKTUYECKNX 3HAHU B 06nacTn MHAOPMALMOHHBIX TEXHONOIMMIA, ANS AanbHENLLEro nx npume-
HeHMs B NpodreCCnoHanbHON LEATESNTbHOCTM.

3adayu y4ebHoU OucyunuHbI:

— dopmMmupoBaHme y 06y4aoLwmnXcst 3HaHUIN O COBPEMEHHBIX MHPOPMAaLIMOHHBLIX TEXHOMNOTUSIX,

X 3Ha4YeHnn B pa3BnNTUNN COBPEMEHHOIO I/IHq)OpMaLI,I/IOHHOFO obuiecTBa;

— hbopmmpoBaHue y oby4arowmxca yMeHNn noucka, cbopa xpaHeHusi, o06paboTku, npeacras-

neHne NHopmaunmn Npu peweHnmn 3agay npogeccruoHanbHoOm OeATeNbHOCTH;

— dopmMmupoBaHMe y 00y4atoLLMXCA HaBbIKOB BriageHns 6a3oBbiMM MeTogamMu U TEXHOMOr-

MK 06paboTKK, XpaHEHUS 1 NpeacTaBNeHUs MHOPMaLMN, UCMONb3yst COBPEMEHHOE NporpamMm-
Hoe obecneyeHue.



10. MecTo y4ye6HOM gucumnnuHbl B cTpyktype OOI: gucumnnmHa otHocuTcs K 6noky b1 yye6-
HOro nnaHa, sBnaeTcst o6a3aTenbHON.

11. MnaHmpyemble pe3ynbTaTbl O0y4YeHMA no AucuunnuHe/Mmoaynio (3HaHUA, YMeHus,
HaBblK1), COOTHECEHHble C MMaHupyemMmbiMU pe3yribTaTaMu OCBOEHUSA OOpa3oBaTesibHOM
nporpamMmmbl (KOMNEeTEHLUAMU) U MHAUKATOPAMMU UX AOCTUXKEHUA:

HasBaHune komne-

nonb3yeT MHGOopMma-
LUMOHHbIE  TEXHOJO-
TV NPU peLleHnn 3a-

Koa TeHLM Koga(bl) UHamnkaTop(bl) MnaHnpyemble pesynbTaTtbl 06y4YeHus

OlK | CnocobeH noHu- | OMNK-2.1 | OcywectBndeT no- | 3HaTb: WHCTPyMeHTapun (onepaumoHHbIE Cu-

—2 | MaTb NpPUHLMMbI pa- uck, cbop, xpaHe- | cTeMbl, OPUCHbIE NaKeTbl, MOUCKOBbIE CUCTEMBI,
60Tbl  coBpeMeH- Hue, obpaboTky, | 6paysepbl) ana cbopa, xpaHeHusi, 06paboTkm u
HbIX MHdOpMaLu- npeacTaBneHne WH- | npeactaBneHnsa MHopmauum Ang peLleHnst npo-
OHHbIX TEXHOMOormmn dopmauum npu pe- | deccnoHanbHbIX 3agaq.
W NCMONb30BaTh UX WweHnn 3agadvy npo- | BnageTts: ocHOBHbIMM MeTOgamu, cnocobamm 06-
Ansi pelleHns 3a- deccuoHanbHon ae- | paboTku, NpeacTaBneHusl, XpaHeHus, nepegaym
Aady  npodeccuo- ATENbHOCTU nHdopMaLmmM Anst peleHns npogpeccrnoHanbHbIX
HanbHOW JesTenb- 3agad.
HOCTU OlK-2.2 | NMopbupaetr un wnc- | 3HaThb:

- BO3MOXHOCTM COBPEMEHHbLIX WMHGOPMAaLK-
OHHbIX TEXHOMOINIA;
- OCHOBHbIE MOMNOXEHNST CUCTEM UCKYCCTBEH-

aad npoceccuno- | HOro MHTENMEKTa;
HanbHOW  JdeaTenb- | —  (PyHKUMOHAanNbHbIE BO3MOXHOCTU OMUCHBIX
HOCTU nporpamm.

YwmeTsb:

- cosfgasaTb, pepakTupoBaTb, opmaTtupo-
BaTb MHOFOCTPaHWYHbIE JOKYMEHTbI cpeacTBamMu
TEKCTOBOro npoueccopa MS Word;

— BbINOMHATE 00paboTky wuHdOpMaUMK, WH-
TepnpeTnpoBaTb U MPEACTaBMnATb MOSyYEHHbIE
pesynbTatbl cpeAcTBamMu TabmnuMyHOro npolec-
copa MS Excel;

— npeacTaBnATe MHGOPMaUMIO cpeacTBaMu
WHTEepPaKTUBHOW Npe3eHTauun Prezi;

— cuctemaTmsmpoBaTb MOTOKM WHopmauum
cpencTBaMu cUCTEMbI ynpaBneHusa 6asamu aaH-
HbIX.

BnapeTb:

- HaBblkamu nogdopa NPorpamMmMHbIX CPEACTB
Onsa peleHnsa npodeccmoHarnbHbIX 3a4av;

— HaBblkaMM peLleHnst NpPodEeCCUOHanNbHbIX
3afjay U npeacraBneHns pesynbTaTtoB C MOMO-
LWbI0 M3yYaeMblX NporpaMMHbIX CPeacTB.

12. O6bem gucuMnnuHbl B 3a4eTHbIX eanHuuax/yac. 3 cemectp: 2/72; 4 cemecTp: 2/72.
Pdopma NPpOMEXYTOYHON aTTeCcTauumm: 3a4eT

13. TpyaoemKocTb No BuAam y4ebHou paboTbl

TpyaoemMKocTb
Bupa yy4ebHoi paboTsl Bcero Mo cemecTtpam
3 cemecTp 4 cemecTp
KoHTakTHas paboTa 64 32 32
nexkumm 32 16 16
npakTnyeckme 32 16 16
B TOM fmene: nabopaTtopHble - - -
KypcoBasi paboTa - - -
CamoctosTenbHasi pabora 80 40 40




I pOMEXYTOYHadA aTTecTtaund

WToro: 144 72 72
13.1. CopepxaHme QUCLUMIUHDI
Peannsauus
pasgena guc-
Ne HaumeHoBaHue pasgena c UMMIVHBI C MO-
ogepXaHue pasgena aucumnInHbl
n/n ONCUMNIUHBI MOLLbIO OH-
navnH-kypca,
QYMK*
Jlekunun
3 cemecTp
MoHaTne uHopmatmku, nHopmaumn, NHpop-
MaUMOHHbIX TEXHOMNOMMN, HdopmaTmnsauun. Me- https:/fedu.vsu
Toabl npeactaBneHus uHdopmauun. Victopus ;
1 BeepeHve B uHopmaumoH- . .ru/courselvie
pasBuUTUS CPEACTB BbIMUCIUTENBHOM TEXHUKMU. S
Hble TexHomnoruu. . - | w.php?id=932
Mcnonb3oBaHne OBM B Hay4yHON, ryMaHUTapHOW )
_ O#section-1
N 3koHomwmyeckon obnactax. Knaccudpmkaumsa
OBM.
[MOHATME WCKYCCTBEHHOIO WHTEnnekra. JTansbl
pasBUTUA CUCTEM WCKYCCTBEHHOIO WHTENNeKTa
(CUMWN). OcHoBHble HamnpaBfieHUs1 pPasBUTUS UC-
cnepoBaHmn B obnactn CUW. HenpobuoHude- | https://edu.vsu
> BeegeHve B cuctemy wmckyc- | ckuin nogxogd. CucTembl, OCHOBaHHble Ha 3Ha- | .ru/courselvie
CTBEHHOr0O MHTenmnekKTa. HusX. Mi3Bnevenne 3HaHmn. MiHterpauus sHanmi. | w.php?id=932
Bbasbl 3HaHun. Ctpyktypa CUWN. BkcnepTHble cu- O#section-2
ctembl (OC) kak Bug CUW. MNpegcraeneHne 3Ha-
Hun. OcHoBHble NoHATMA. CocTaB 3HaHun CUN.
Opranunsaumns 3HaHun CUN.
CospaHve, pegaktMpoBaHue, hopMaTupoBaHme
JokyMeHTOB. [lapameTpbl cTpaHuubl. [lapa-
TekcToBbIn npoueccop Mi- | meTpbl WwpudTa. NepemewieHne no AokymeHTy. | https://edu.vsu
3 crosoft Word. CosgaHune wn | lNMowuck n 3ameHa nHdopmaumm B Tekcte. Cosga- | .ru/coursel/vie
dopmaTtumpoBaHme MHOrO- | HA€ CMUCKOB (HyMepoBaHHble, MHOrOypoBHe- | w.php?id=932
CTPaHWYHOIo JOKYMEHTa. Bble). PaboTa c oTcTynamu. Pa3melleHne Tekcta O#section-3
Ha nucTe, ncnonb3yst OoTcTynbl. paHuua un 3a-
nvBeka ab3aua.
Cos3paHne Tabnuuy. MN3meHeHne pasmepa Tab-
TekctoBbI npoueccop Mi- | nuubl, cTpoku, ctonbua. [dobasneHne (ygane- | https://edu.vsu
4 crosoft Word. Pabota ¢ 1ab- | Hue) ctonbuos u ctpok. ObbeguHeHne sdeek. | .ru/coursel/vie
nmuamun. Pabota ¢ obbek- | PasgeneHne ayeek. Bblumcnenuss B tabnuuax. | w.php?id=932
Tamu. CospaHue pucyHkoB, cxeM. BoamoxxHocTn Smart- O#section-3
Art.
TekcToBbIn npoueccop Mi- HYMEDALNS CTOAHNL. CO3AAHNE DA3AENOB LOKY- https://edu.vsu.r
crosoft Word. PaboTa ¢ MHo- ymepail paHnL. A pasf Aoky u/course/view.p
5 mMeHTa. KonoHtutynel. OrnasnexHne. CnMcok un- -
rOCTPaHWYHbIMWU  OOKYMEH- _ hp?id=93204#sec
noctpauun. Ctunn. .
Tamu. tion-3
https://edu.vsu
6 CoBpeMeHHble cpenctea | MHTepakTMBHOE CpeacTBO MOArOTOBKWM Mpes3eH- | .ru/courselvie
NoAroTOBKW Npe3eHTaumm Taumn Prezi. w.php?id=932
O#section-4
- . https://edu.vsu
TabnuyHbin npoueccop Mi- ;
CospaHue, pepaktMpoBaHue, dhopmaTnupoBaHue | .ru/coursel/vie
7 crosoft Excel. HavanbHble S
Tabnuubl. PopmaT AaHHbIX. w.php?id=932
cBefeHus. )
O#section-5
TabnuuHbin npoueccop Mi- hﬁﬁigﬁgg}:’/?eu
8 crosoft Excel. Pabota ¢ mac- | ®yHkuumn BbIBOP, UHOEKC, MOWCKIO3, BINP w hn?id=932
cuBamu. -Php719=
O#section-5




4 cemecTp

TabnuuHbin npoueccop Mi-

YcnosHoe opmaTtupoBaHme. CBogHble Tab-

https://edu.vsu

1-2 | crosoft Excel. AHanu3a paH- | nuubl. KoHconvpaumsa gaHHbix. BelumcneHus B V\:uéﬁgglrgilgvéez
HbIX. Tabnwuue, pabota ¢ QyHKUMAMM. OHsection-5
TabnuuHbin npoueccop Mi- 7 060aG httes://edu./v;u

35 | crosoft Excel. Cratvetiye- MHCTpyMeHTbl cTatuctuyeckon obpaboTkm AaH- | .ru ﬁogr;e s;/é(;

HbIX. w.php?id=
ckasi 06paboTka gaHHbIX. OHsection-5
Cuctema ynpaBnenus 6a- https://edu.vsu

. X Bbasa paHHbix. Cuctema ynpaBneHuss 6asamu ;
3amm  gaHHbix  LibreOffice .ru/courselvie

6-7 AaHHbiX. Mone. 3anuck. Kntouesoe none. Tunbl S
Base. Co3paHue 6a3bl gaH- N w.php?id=932

nonen. .

HbIX. O#section-7
Cuctema ynpasneHus 6a- https://edu.vsu

8 3amm  gaHHbix  LibreOffice Co3naHne 3anpocos, oT4ETOB, thopM .ru/courselvie
Base. 3anpocbl. ®opmbl. OT- a P ’ » POPM. w.php?id=932
yeTbl. O#section-7

JlabopaTopHble 3aHATUA

3 cemecTp

CospaHue, pefaktvpoBaHue, oopmaTupoBaHue

OoKkyMeHTOB. [lapameTpbl cTpaHuubl. [lapa-

TekcToBbIn npoueccop Mi- | meTpbl WwpudTa. NepemelieHne nNo AokymeHTy. | https://edu.vsu

1 crosoft Word. CosgaHne un | lNMowuck n 3ameHa nHdopmaumm B Tekcte. Cosga- | .ru/coursel/vie
dopmaTtmpoBaHme OOKy- | HMe CNUCKOB (HyMepoBaHHblE, MHOrOypoBHe- | w.php?id=932
MeEHTa. Bble). PaboTa c oTctynamu. Pa3melleHune Tekcta O#section-3

Ha nucte, ucnonb3yst OTCTynbl. [paHvMua u 3a-

nuBka absaua.

TekcToBLI NpoLEccop  Mi- Cos3paHne Tabnuy. N3meHeHue pasmepa Tab- | https://edu.vsu

5 crosoft Word FI)DaL('%OTa 2 786 | MBI, CTPOKY, cronbua. [lobasneHune (ygane- | .ru/courselvie
LAMA ’ Hune) ctonbuoB n ctpok. ObveanHeHne Ayeek. | w.php?id=932

H ) PaspeneHue syeek. Beluncnenms B Tabnuuax. O#section-3
TekctoBbI  Mpoueccop  Mi- https://edu.vsu

3 crosoft Word. PaGoTa ¢ 06b- CospaHue prcyHkoB, cxem. BoamoxkHocTn Smart- .ru/cou_rse/we

eKTAMM ' Art. w.php?id=932

) O#section-3
TekcToBbIn npoueccop Mi- HYMEDALNS CTOAHNL. CO3AAHNE DA3AENOB LOKY- https://edu.vsu
crosoft Word. PaboTa ¢ mMHo- ymepaul PaHi,. A pasA Aoky .ru/courselvie

4 MeHTa. KonoHtutynel. Ornaesnexne. Cnmcok un- .
rOCTPaHWYHbIMU  OOKYMEH- _ w.php?id=932

noctpauyun. Ctunn. )
Tamu. O#section-3

https://edu.vsu

5 CoBpeMeHHble cpenctea | MHTepakTMBHOE CpeacTBO MOArOTOBKWM Mpes3eH- | .ru/courselvie
NoAroTOBKW Npe3eHTaumm Taumn Prezi. w.php?id=932

O#section-4
TabnuuHbin npoueccop Mi- https://edu.v§u

6 crosoft  Excel.  HauanbHbie CospaHune, pefaktupoBaHue, hopmaTUpoBaHue .ru/cou_rse/we

cBeneHus ) Tabnuupbl. Popmat AaHHbIX. w.php?id=932
a ) O#section-5
TabnuuHbin npoueccop Mi- hﬁﬁigﬁg:}ﬁ;

7 crosoft Excel. Busyanusauuns | CosgaHue guarpamm. W php?id=932

AaHHBIX. O#section-5
. . https://edu.vsu
g If:)i‘;';‘t‘*;i'(':"el “nggggof“ng"; ®yrkumm BBIEOP, MHAEKC, MOWICKMO3, BMP, | ru/courselvie
CMBAMM ' CYMM. w.php?id=932
) O#section-5
4 cemecTp
TabnuuHbin npoueccop Mi- | YcrnoBHoe dopmatupoBaHue. CBoaHble Tab- hﬁheigﬁigg'/:lliseu

1-2 | crosoft Excel. AHanu3a pgad- | nuubl. KoHconvpaumsa gaHHbix. BelumcneHus B thp?id—932
HbIX. Tabnuue, pabota ¢ pyHKUMaAMM. O#section-5
Tabnuqkbin npoyeccop  Mi- MHCTpYyMEHTBI cTaTucTmdeckon obpaboTkm aaH- https://edu.vsu

3-5 | crosoft Excel. Cratuctuue- Py P A .ru/courselvie

ckas 06paboTka gaHHbIX.

HbIX.

w.php?id=932




O#section-5
Cuctema ynpaseneHus 6a- . https://fedu.vsu
. - CosnaHune mHorotabnuyHom 6a3bl AaHHbIX. Knto- -
3amm agaHHbix  LibreOffice ~ .ru/courselvie
6 yeBoe norie. YcTaHOBKa MeXTabnnyHbIX CBA3EN. S
Base. CospaHne 6a3sbl gaH- ~ w.php?id=932
Tunbl nonen. YaanexHne (qobaenexHne) nons. )
HbIX. O#section-7
Cuctema ynpaBnenus 6a- https://edu.vsu
2.g | 38MM  JaHHbIX LibreOffice Co3aaHme 3anpocos, oTYETOB, (opM .ru/courselvie
Base. 3anpocbl. OT4eThl. A P ’ » POPM. w.php?id=932
Popmbl O#tsection-7
13.2. Tembl (pa3aensl) AUCUUNNUHBI U BUAbI 3aHATUA
No HavmeHoBaHue Tembl Buabl 3aHATUN (KONMYECTBO YaCOB)
/n (pasgena) Mekunm MpakTnye- JlabopaTtop- [CamocTtosiTenbHas Beero
ONCUMNINHBI CcKkue Hble paboTta
BeegeHne B WHGOp-
1 MaUMOHHbIE TEXHOMO- 2 - - 6 8
rmmn
BeegeHne B cuctemy
2 VUCKYCCTBEHHOI0  UH- 2 - - 6 8
Tennekra
TekcToBbI  Npouec-
3 cop Microsoft Word. 6 8 14 28
CoBpeMeHHble cpea-
4 CcTBa NOArOTOBKW Mpe- 2 2 - 10 14
3eHTaumm
5 Ta6nv|.quw| npouec- 14 16 i 26 56
cop Microsoft Excel.
Cuctema ynpasneHus
6 6azamn OaHHbIX 6 6 - 18 30
LibreOffice Base.
UToro: 32 32 - 80 144

14. MeToaun4yeckue ykasaHusl Ansi o6yyarowmxcsi No 0CBOEHUI0 AUCLUNIIUHBI

[na ocBoeHusa ancunnnmHbl obyyarowmmes Heobxoammo paboTaTb C NEKUMOHHBIMKM MaTepuanammn (KoH-
CnekTamn neKkumi) M MpaKTUYECKUMWN 3aJaHusIMK, pas3MeLleHHbIMW Ha obpasoBaTeNnbHOM mnopTane
https://edu.vsu.ru/, OCHOBHOWM U SOMOMHUTENBHOW NUTEPATYPON, BbINOMHATL 3aaHus Ha NPaKTU4EeCKMX 3a-

HATUAX U B MpoLecce CaMOCTOATENbHOWM paboThbl, MPOTU TEKyLLMe aTTecTauum.

[dononHuTtenbHble MeToanYeCcKMe pekoMmeHdaunn No BbIMOMHEHUIO NPAKTUYECKUX 3a4aHuN, a Takke 3ame-
YaHWA No pesynbTaTaM X BbINOMHEHNA MOTYT pasmellaTbCca Ha nopTane https:/edu.vsu.ru/ B Buge nHam-
BUOyanbHbIX KOMMEHTapueB 1 hannos obpaTHOM CBA3M, COOOLEeHU opyma 1 OPYrMxX 3NeMEHTOB 3ek-

TPOHHOrO Kypca.

15. NMepeyeHb OCHOBHOW U AONONTHUTENBLHOW NUTEepaTypPbl, PeCYypPCOB MHTEPHET, Heobxoau-

MbIX AnA oCBOeHUsaA AUCUNNIINHDbI

a) OCHO8Has niumepamypa.

Ne n/n

McTOYHMK

Ipowes, A. C. ngbopmamuka : yuebHuk / A. C. lNpowes, I1. B. 3aknskos. — 4-e, u3d. — Mockea

o nodnucke. — URL: https://biblioclub.ru/index.php?page=book&id=611664

1 S AMK lpecc, 2018. — 672 ¢. — ISBN 978-5-97060-638-4. — Tekcm : aneKmpOHHbIl // JlaHb :
31eKMpPOHHO-6ubnuomeyHas cucmema. — URL: https://e.lanbook.com/book/108131
KonokonbHukoega, A. W. IHgbopmamuka: pacdyemHo-epagpuyeckue pabomei : [16+] / A. U. Kono-

2 KonbHUKoea. — Mockea ; bepnun : [Jupekm-Medua, 2021. — 345 c. : un., mabn. — Pexxum docmyna:

6) dononHumenbHas numepamypa:

Ne n/n

NemoyHuk

Kanmeikoea, C.B. Paboma ¢ mabnuuamu e Microsoft Excel : yuebHO-memoduyeckoe nocobue /
C.B. Kanmebikosa, E.1O. Spowesckas, U.A. leaHosa. — CaHkm-llemepbype : [laHb, 2019. — 136
c. — ISBN 978-5-8114-3626-2. — Tekcm : 371€KMPOHHbIU // OnekmpoHHO-6ubnuomeyHas cu-
cmewma «JlaHby : [caim]. — URL.: https://e.lanbook.com/book/121489



https://info.vsu.ru/SRedirect/9D851E8D/edu.vsu.ru/
https://info.vsu.ru/SRedirect/9D851E8D/edu.vsu.ru/
https://e.lanbook.com/book/108131
https://biblioclub.ru/index.php?page=book&id=611664
https://e.lanbook.com/book/121489

Hukonaeesa, E.A. Ucmopusi uHgbopmamuku : y4ebHoe rocobue / E.A. Hukonaesa, B.B. Meweu-
kuH, M.B. KoceHkoea ; Kemeposckuti eocydapcmeeHHbili yHugsepcumem. — Kemepoeo : Kemepos-
CKul eocydapcmeeHHbIlU yHueepcumem, 2014. — 112 c. : un. — Pexxum docmyna: ro noonucke. —
URL.: https://biblioclub.ru/index.php?page=book&id=278910

Jleebikura A.O. KomrbromepHble mexHonoauu 8 Hay4Ho-uccriedosamerbCcKol 0essimesibHoCmu :
y4yebHoe nocobue drsi cmydeHmoe U acrupaHmos coyuasbHo-2yMaHumapHozo npoghusns / A.O.
5 JlesbikuHa. - Mocksa, bepnuH: [Jupekm-Medua, 2018. — 119 c. - ISBN: 978-5-4475-2826-3—
Tekcm : aneKkmpoHHbIl // dnekmpoHHO-6ubnuomeyHas cucmema «JlaHby» : [calim]. — URL:
https:// http://biblioclub.ru/index.php?page=book red&id=496112

CospeMeHHbIe KOMIMbIOMEpPHbIE OGUCHbIE MmexHonoauu: rnocobue : [12+] / E. A. Jleguyk,
B. B. boHdapesa, C. M. Moswosuu u 0p. ; nod ped. E. A. Jleguyk. — 2-e u3d., cmep. — MuHcK :
PUMNO, 2014. - 368 ¢ : wun — Pexum Adocmyna: no nodnucke. —
URL.: https://biblioclub.ru/index.php?page=book&id=463687

B) MHOPMALIMOHHbIE 3NEKTPOHHO-00pa3oBaTenbHble pecypchl (oduumnanbHble pecypchbl MHTEPHET):
Ne n/n MCTOYHMK
1 3B6C UN3zdamenbcmesa «flaHb» — <URL:http://www.e.lanbook.com/
2 OEC «YHusepcumemckas 6ubnuomeka Online» — <URL:http://www.biblioclub.ru/
3 Kamanoe 3HE Bl'Y. — URL.: https://lib.vsu.ru/
4 latisopoHckasi C.A. YK «CospeMeHHble UHGhOPpMaUUOHHbIe mexHooauuy. — URL:
https://edu.vsu.ru/course/view.php?id=9320
5 Espocmam. — URL.: https://ec.europa.eu/eurostat
6 Mupoeas cmamucmuka. — URL.: https://world-statistics.org/

16. NMepeyeHb y4eOHO-MeTOaQNYECKOrO 0b6ecnevyeHns ANs CaMOCTOATEeNbHON paboTbl

Ne n/n HemoyHuk

1 KoHcriekmbi nnekyud, pasmeujeHHble Ha https://edu.vsu.ru/course/view.php?id=9320

5 BaldaHus dns npakmuyYecKkux 3aHamud, pasmeweHHbIe Ha
https://edu.vsu.ru/course/view.php?id=9320
YacHeik, J1. H. OnucaHusi nabopamopHbix pabom ro Kypcy «IHghopmamuka u UHGhopMayUOHHbIe
mexHonoeauu» (Microsoft Word, Excel, Access, PowerPoint 2007, 2010, 2013 u 2016) : yyebHoe
3 nocobue / J1. H. YacHbik. — HuxHuli Hoszopod : HHI'Y um. H. . Jlobayeackoeo, 2017. — 130
c.— Tekcm : aneKmpoHHbIl // JlaHb | 3nekmpoHHO-bubriuomedyHass cucmema. — URL:
https://e.lanbook.com/book/144599

17. O6pas3oBaTtefnibHble TeXHOJNIOrMKU, UCNONb3yeMblie NMpU peanu3auum y4yebHom Aucum-
NAVHbI, BKNOYas OAUCTAaHUUOHHble obpasoBaTtenbHble TexHonorum (OOT), anekTpoHHoe
oby4yeHue (30), cmewaHHOe 0OyyYeHuUe):

AvcunnnuHa peanusyeTcs C NPUMMEHEHNEM 3IEMEHTOB 3IIEKTPOHHOro obyyeHus 1 AUCTaHUUOH-
HbIX obpasoBaTenbHbIX TEeXHOMNOornm (30uaoT) («3NeKTPOHHbIN YHUBEpPCUTET»
https://edu.vsu.ru/).

NcnonbayoTca Takne cpeactsa UHPOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOSOMMI. KaK TeKCTO-
BbIl pefaKkTop, aneKkTpoHHas Tabnuua, cpeactea NOAroTOBKM Npe3eHTauun, cuctema ynpasneHus
©asamu gaHHbIX.

18. MaTepMaano-TeXHquCKoe obecneyeHne AUCLUMNIIUHI:

KomMnbloTepHbIV Knacc: 25 nepcoHanbHblx komnbioTepoB HP ProDesk 400 G5 DM/SATA 1Th/Mo-
HuTop KK 21,5” BenQ BL2283, 1920*1080 LED, 16:9, 250kg, 1000:1, DC 20000000:1, 5wmc, IPS,
178/178, HDMI, konoHkn mynbTumeauiHelii npoektop NEC, akpaH HacTeHHbIn 153x200.
MporpammHoe obecnevyeHme:

Office Standard 2019 Single OLV NL Each AcademicEdition Additional Product,

Win Pro 10 32-bit/64-bit All Lng PK Lic Online DwnLd NR.

HeucknounTenbHble npasa Ha MO Dr. Web Enterprise Security Suite KomnnekcHas

3awmta Dr. Web Desktop Security Suite,

6paysep Google Crome, WinRaR, LibreOffice Base 6.0.3.1


https://biblioclub.ru/index.php?page=book&id=278910
http://biblioclub.ru/index.php?page=publisher_red&pub_id=1
http://biblioclub.ru/index.php?page=book_red&id=496112
https://biblioclub.ru/index.php?page=book&id=463687
http://www.e.lanbook.com/
http://www.biblioclub.ru/
https://ec.europa.eu/eurostat
https://info.vsu.ru/SRedirect/9D851E8D/edu.vsu.ru/

19. OueHo4Hble cpeacTBa Ans NpoBeAeHUs TeKyLen U NPOMEXYTOYHOM aTTecTauumn

MopsaoK OLEeHKM 0CBOEHMS oby4Yatomnmmucs y4ebHoro maTepumana onpeaensieTcs coaep-
XaHWeM crneayowmnx pasngenos AUCUMNNNHBIL

HanmeHoBaHue } MHankaTop(bl)
n"}gn pasgena aucLm- KOL"L"M”ﬂe(TM‘i” [OCTVXEHMS OLieHouHble CpeacTBa
nnvHbl (Moayns) KOMMeTeHUn
OlK-2: Cnoco-
6eH noHuMmaTb
nNpUHUMNBLI  pa-
60ThI coBpe-
MEHHbIX UHAOP-
MaLMOHHbIX
BBeneHne B WH- | texHonorwit U
1 | dpopmaumnoHHble ucnonb3oBaTtb OlK-2.2 Onpoc
TexHonormm ux ansa  pewe-
HUS1 3aday npo-
deccmnoHanb-

HOW OeATenbHo-
CTU  WHopMma-
LUMOHHOM  ©e3-
onacHocTn

Beegenne B cu-
2 CTEMY WCKYCCTBEH- OriK-2 OriK-2.2 Onpoc
HOro MHTennekTa

OrnkK-2.2: TMoga-
Ovpaet un wuc- JlabopaTopHas pabota Ne1
TekcToBBIA  Mpo- Eboonpbl\igﬁaow:g JlabopaTtopHas pabota Ne2
3 | ueccop Microsoft OrK-2 TexHonornM npwm ﬂagopaTopHaﬂ paGora Ne3
Word pelueHn 3afau abopaTtopHas paboTta Ne4
npoceccuo-
HanbHoW  Jes-
TENbHOCTH
CoBpeMeHHble
4 | cpeaoctBa  nopgro- OriK-2 OrK-2.2 MpeseHTauus
TOBKM Npe3eHTauum
OlrK-2.1: Ocy-
LiecTenseT no-
uck, cbop, xpa- JlabopaTtopHas paboTta Ne5
Tabruamei  npo- gg;‘::'ye, gggg- NaBopaTtopHas pabota Ne6
5 ueccop Microsoft Or1K-2 CTaBneHve  WH- NaboparopHasi pabora Ne7
Excel copmaLmn  npu JlabopaTtopHas paboTta Ne8
peweHnn 3agad J'Ia6opaTopHa9| pa60Ta Ne9
npodeccuo- JlTabopatopHas pabota Nel0
HanbHoW  ;es-
TENbHOCTH
Cwucrema ynpasne-
Hust Oasamu p[aH- JlTabopaTtopHas paboTta Ne11
6 | HbIX LibreOffice OrliK-2 OrnkK-2.1 JlTabopaTtopHasi pabota Ne12
Base. Co3paHve JlTabopaTtopHas paboTta Ne13
0a3bl AaHHbIX
MpomexyToyHasi aTTecTauus lpakmuyeckoe 3adaHue
dopMa KOHTpoOns - 3a4eT (nepeyeHb 3adaHuli npusedeH e .20.2)

20 TunoBble OLEHOYHbIe CpeacTBa U MeToOUYEeCKMe MaTepuanbl, onpeaensiowme npoue-
Aypbl OLeHUBaHuS

20.1 TeKywWw M KOHTPOSIb YyCNeBaeMocTH

KoHTponb ycneBaemocTu No AUCUUMNINHE OCYLLIECTBNSAETCS C MOMOLLLIO CleayLWMX OLEeHOYHbIX
CcpencrTs:
20.1.1. Bonpochbl K onpocy
1. londatme nHdopmatmkn. 3agadum MHOpMaTUKK.
2. Tonatne nudopmauumn. Metoabl npegctaBneHns nHopmaumu,
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MoHATHe MHPOPMALIMOHHBIX TEXHONOMMI

VcTopusi pa3Butnsi CpeacTB BbIYUCTIUTENBHON TEXHUKN.

VMcnonb3oBaHne OBM B Hay4yHOW, ryMaHUTAPHOM M SKOHOMMUYECKO 06nacTsix.
Knaccudmkauyus 3BM.

IMoHATME NCKYCCTBEHHOIO UHTENMEKTA.

OTanbl pa3BUTUS CUCTEM UCKYCCTBEHHOIO MHTennekra (CUN).

OcHoBHbIE HanpaBneHus pa3BuUTUA nccnegosaHmii B obnactu CUN.
HenpoburoHunyeckuin noaxonq.

CucTtembl, OCHOBaHHbIE Ha 3HaHUAX. N3BneyeHne 3HaHui. HTerpauns 3HaHun.
Bba3sbl 3HaHu.

Ctpyktypa CUN.

OkcnepTHble cuctemsl (OC) kak Bug CUN.

MpencTtaBneHune 3HaHui. OCHOBHbIE MOHATUS.

CocrtaB 3HaHun CUN.

OpraHuzauns 3HaHun CUN.

20.1.2 JlabopaTopHble paboThbl

Na6opatopHas pa6ota Ne1. CosnaHue u doopMaTMpoBaHMe AOKYMEHTA.

1.
2.

Cospawte HOBbIV AOKYMEHT C umeHem SlabopamopHasi paboma Net.
YcTaHoBuTE cneyloLlme OCHOBHbIE MapaMeTpbl hopMaTUpOBaHNsS AOKYMEHTA:

napameTpbl CTPaHMLbI: NONHA: cnesa — 2 cM, cnpasa, cBepxy u cHusy — 1,5 cm, nepennet — 0 cwm;

napameTpsbl wpudgTa: Times New Roman, pasmep (kernb) - 14;

napameTpbl ab3aua: BbipaBHMBaHWE - MO LUMPUHE; OTCTYN NepBow CTpokn 1,25 cwm;

aBTOMaTUYECKUIN NEPEHOC CIIOB;

napameTpbl 3arofioBka TEKCTa: CTUIb CUMBOSIOB MOJSTYXMPHbIN, BbIpaBHMBAHME - MO LEHTPY; OTCTYN NepBon

cTpoku - 0 cwm;
3. Habepwute TekcT.

4.

B oo~

0.

11.
12.
13.
14.
15.

16.
none no 2 cm.

BbinonHuTe Hag OKYMEHTOM crneayolne AencTBus:

—  OCBOWTE pasnunyHble Cnocobbl NepeMeLLEHNS Kypcopa Mo TEKCTY;

— ypanuTe 3arofioBOK U 3aTeM OTMEHUTE CBOE OENCTBUE;

— BCTaBbTe B KaXgoe CroBO NepBON CTPOKN cUMBOIbI «11111»;

— nepeTawmTe 3arosioBOK B KOHEL, TeKCTa, OTMEHUTE BbINOMHEHHYO onepauuio;

— BCTaBbTe MOCre 3arofioBKa U Kaxxgoro ab3aua no 2 nycTbiX CTPOKY;

— pasbeliTe 3aronoBoK Ha ABe CTPOKU B Ntobom mecTe;

— ypanute BcTaBrieHHble cuMBosbl «11111» B crnoBax NepBoOW CTPOKY;

— ydanuTe BCTaBfeHHble NyCTble CTPOKMY,;

—  BEpHUTE 3arorfioBKy NPEXHUA BUA;

—  CKOMUpYWTE 3arofloBOK TEKCTa 3 pasa Apyr nog Apyrom;

— ycraHoBuTe MacwTab 50%, 100%, Mo wupuHe cmpaHuusi, CmpaHuuya yenukom, [jee cmpaHuupbi;
—  BbINOMNHUTE NpeaBapuUTenbHbIA MPOCMOTP TEKCTa.

CoxpaHunte CBOW AOKYMEHT, 3aKpONTE AOKYMEHT.

OTKpoOWTE OOKYMEHT U OTPEAAKTMPYNTE TEKCT B AOKYMEHTE crnegyroLwmum obpasom:

— 3aronoBOK TekcTa: pa3mep 18, nonyXunpHbIN, CUHEro LBeTa, Arial;

nepsbii ab3al: pasmep 12, kypcus, Courier New;

BTOpoOM ab3au; nogvepknsaHue, Centure Gotic;

— TpeTun ab3aL: NoNyXMPHbIA KypCUB.

CoxpaHuTe BHECEHHbIe U3MEHEHUS.

OTmeTbTe B JOKYMEHTE crneLmanbHbiM CUMBOIOM KOHeL, Kaxkagoro ab3aua.

Mocne nepsoro ab3aua BcTaBbTe M0OON N3 CUMBOJIOB X » R <>.

3ameHuTe:

—  «Microsoft Word» Ha «J1eKCUKOH»;

—  «TEKCTOBbIV Npoueccop» Ha «nporpaMmma.

Mcnonb3ys onepaumio kKonnpoBaHud, npeobpasynTe CBOW JOKYMEHT B AOKYMEHT, COCTOALWMMN U3 9 CTpaHuL.
BbinonHuTe onepaumto 6eICTPOro nepemeLLeHns no AoKyMeHTy Ha 3, 8 n 1 cTpaHuupbl.
Cospavite rpaHuUy 1 3anuBKY ANS 3arofioBKOB Ha MepBON 1 NATON CTpaHULLax.
Cospavite rpaHuULy BOKpYr NEPBOW U TpeTben CTpaHuL,.

Ha nepBoW cTpaHuULE BbIPOBHANTE:

— nepBblii ab3aL, — No eBOMY Kpato;

— BTOpOW ab3ay — nNo NpaBoOMy Kpato;

— TpeTtun ab3au — No UeHTpy.

YcTraHoBuTe crneayowme napameTpbl Ha 1-5 cTpaHuuax: BepxHee U HkHee nons no 2,5 cMm, nesoe un npaesoe



17. YcraHoBUTe crieaytollme napamMmeTpbl Ha 6 -9 cTpaHuLax: BepxHee 1 HxkHee nong no 3,5 cMm, nesoe u npasoe
none no 3 cm.

18. [peobpa3synTe TEKCT NepBoro absaua Ha 5 cTpaHuLe B 2 KOJNOHKK, Ha 6 CTpaHuLe B 3 KOMNOHKM.
19. HabGepuTe Kak MOXHO GrivbKe K opurMHany crefylowmin parmeHT TekcTa:

a) [llepBblii 3NEMEHT HYMEPOBaHHOIO Crmcka
b) BTopoii anemMeHT HymMepoBaHHOTO cnmcka
C) TpeTuit anemMeHT HyMepOBaHHOTO Crnucka

MyHKT | - Mepeblli ar1emeHm HyMepos8aHHO20 CrilicKa
Myukt I -  Bmopol anemeHm HymeposaHHO20 criucka
Nyukt Ml - Tpemuii anemeHm HymepoeaHHO20 criucka

OO0uH) MMepBhblii aNEMEHT HYMEPOBaHHOIO CrMcka
Hea) BTopoii anemMeHT HyMepoBaHHOIO Cnucka
Three) TpeTuit anemMeHT HyMepOBaHHOTO Crnncka

1. MepBbi NYHKT NEPBOro YPOBHS
1.1. [lepsebil nyHKM 8mopo20 ypOBHS
1.1.1. [MepBbI NYHKT TPETHErO YPOBHS
1.2. Bmopol nyHKm 8mopozo ypOosHSs
2. BTOpoW NyHKT BTOPOro ypoBHSA
2.1. Tpemud nyHKM 8mopo2o ypOo8Hs
2.1.1.1. [MepBbIVi MYHKT YETBEPTOrO YPOBHS

NNa6opaTopHas pa6bota Ne2. Pa6oTta c oTcTynamm
3apaHue 1.
1.Co3ganTe HOBbIN AOKYMEHT ¢ uMeHeM PaboTa ¢ oTcTynamu.

2.Ha nepeoli cTpaHule HabepuTe Kak MOXHO GIviKe K opuriHany cnegyrowuii oparMeHT TekcTa:
Bbi6op NpunoxeHus Ans cosgaHuAa Tabnuubl

Mpexpe yem co3gatb Tabnuuy, HeobxoaumMo onpeaennuTb, kakoe u3 npunoxeHun Office Hanbonee nogxoanT
ansa aton pabotel. Utobbl co3pgaTth Tabnuuy mncnonesynte Microsoft Word, Microsoft Excel nnu
Microsoft Access. Bce Tpy npunoxeHus aBTomaTnyeckn oopmatmpytoT Tabnumuy.

[nsa Tabnuubl, BKAOYaOLLEN CNoxHoe dopmaTupoBaHme,
HanpMMmep, MapKUpOBaHHbIE CMWCKX, cneuu-
anbHble BKNagaku, Hymepauuio unm pasHoob-
pasHble oTCTynbI, ucnonedynte Word.

[na Tabnuubl, BKNOYAKOLLEN CNOXHbIE pacyeThl, CTa-

TUCTUYECKUIA aHanm3, 3anpockl UNn gmarpaMmmel, Uc-

nonb3ynte Microsoft Excel. OgHako ecnu gnvHa 3Ha-

YeHusa BygeT npesblwaTtb 255 cumBonoB, cnegyet

ucnons3osaTb Microsoft Word nnun Microsoft Access.
[na cnoxHblX COPTUPOBOK

7 novcka nucrnonb3ynte
Microsoft Access unu Microsoft
Excel.

Ecnu TpebyeTcsa mcnonb3osatb
BCE BO3MOXHOCTU penAuMoHHON 6asbl
OaHHbIX, co3ganTe Tabnuuy B Microsoft
Access.
Ons Tabnuubl, KOTOPYIO NErko BKNOYUTL B Npe3eHTaumto PowerPoint, ncnoneaynite
Microsoft Word.

3apaHue 2.

Ha BTopow cTpaHuue fokymeHTa PaboTa ¢ oTcTynamm Habepute Kak MOXXHO Brvke K opurnHany cnegyto-
LN cbparMeHT TeKcTa:

3umal.. KpecTbsiHUH, TOpXKeCTBYS,
Ha ppoBHsix 0OHOBNSIET MYTh;

Ero nowapka, cHer no4ys,
MneTeTcs pbiCbi0 KaK-HNOYOp;

| Epa3p,b| nywncTble B3pbliBas,



Jletut knbutka ynanas;
AMLWKWK cnaguT Ha obnyyke
B Tynyne, B KpaCHOM KyLLake.

Bot GeraeTt ABOpPOBbLIA Marnb4uK,
B canasku XKyuky nocagus,
LlanyH yx 3amMopo3un nanb4uk:
Emy n 60nbHO, 1 CMELLHO

A maTb rpo3uT emy B OKHO

Na6opaTtopHasn paboTta Ne3. Pabora ¢c Tabnuuammu.
3apaHue 1.
1.CospganTte HoBbIN AoKyMeHT MS Word ¢ umeHem «PaboTa ¢ Tabnmuammny.
2.HabepuTe cnucok cTygeHTOB Ballew rpynnbl.
3.MMpeobpasynTe HabpaHHbIN CNUCOK B Tabnuuy.
4.[1o6aBbTe cTONOLBLI U CTPOKM cnegytommMm obpasom:

OueHkun
Ne $.N.0. Kypc Ne CpegHun
n/n CTyAeHTa rpynnbl dunocodus NcTopus Mpaso Gann
1 2 3 4 5 6 7 8

5.03arnaBbTe Tabnuuy, Hanpumep, «MTorm ceccum cTyaeHToB 1 Kypca HanpasneHus « MexayHapoaHble OTHOLLe-
HUS».

6.3anonHute Tabnuuy.

7.BblumcnuTe cpegHun 6ann ans kaxagoro CTyaeHTa.

8.[lo6aBbTe CHOCKY K 3arofoBky Tabnuupbl «3uMmHuii cemectp 2019 rogay.
9./3meHWTE OLIEHKM HEKOTOPBLIM CTYAEHTaM U nepecynTanTe cpegHun 6ann.

3apaHue 2.
Cospavite Tabnumubl, Kak MOXXHO OIVXKe K opurnHarny:
B r 3
X puc.1 A—} I—B
A 5}
A
E 4 B puc. 3 r
A
b
puc.6 B

Na6opaTtopHasa pa6oTta Ne4.
1. OtkpounTe gokymeHT JlabopamopHas paboma Ne1.
2. BcTaBbTe B TEKCT 3 NOOAXOOALLMX MO CMbICIY PUCYHKA, pa3MecTUTe X criegytoLmnm obpas3om:

. NameHuTe 3aronoBok Ha 3 cTpaHuue, ucnonb3ysa Bo3aMoxxHocTM WordArt.
. [nga TexkcTa co3gante HWKHUN KOMOHTUTYN Ha 3-5 cTpaHuuax, B KOTOPOM YKaXXUTe gaTy BbINONIHEHUS paboThl, Ha
-9 cTpaHuuax — BepXHUI KONOHTUTYN, ykaxunte csom OUNO.
. BcTaBbTe HOMepa CcTpaHuL: BBEPXY CTpaHULbI, MO LLEHTPY.
. CoxpaHuTe JOKYMEHT, yCTaHOBMB Napofib Ha OTKPbITUE.
. N3meHuTe ctunb ab3aues 3 u 4 cTpaHul.
. OnpepenuTe konu4ecTBO CrnoB, ab3aues U CTPOK B AOKYMEHTE.
. CospganTe runepcchbiniky Ha nobon cyLecTByOLWMIA hann.
0. WN3meHuTe MexgyCTpOYHbIN MHTEpBan Ha 1 cTpaHuue cnegyowmnm obpa3om:
— B 1 ab3aue - ABOWHOW;

3
4
7
5
6
7
8
9
1



— BO 2 abG3aue - NonyTopHbIN;
- B3absaue-1,7.
11. Cospante popmynbl:

I +5+38x° +1 ; L e
jim y=In arccos[ctg{ x D sz X , :7|n‘x a\+c

K00 S{/X5+3 =2 -a° 2a \x+a\
a, a, .. a, e s .
Al A o B F(x)= %+§i% —!sin(x3)dx
a, a, - a,

12. CospgaiiTe c NOMOLLBIO NaHeny UHCTpyMeHToB PucoBaHue:

PazamiMe mMeayY NOMCKOBEIM M HOPMATHBHLIRM NPOTHOZMPOEIHHMER

MOKWCKOBDE NPOTHO SMPROEAHKUE HOpMATUEHD E NPOTHOSKMPOBIHWE

S Y

Q] —| O S

= T | Q.

HacToa wee

Hacroawee Bvavwee Evavee

v

Na6opaTtopHas pab6oTta Ne5. CozpgaHue n chopmatupoBaHme Tabnuubl.
3apaHue 1.

1. Ha ancke H cospgalite HoByto kHUry Excel «JlabopaTopHbie paboTbl no Excel».
2. Cospawite 1 3anonHuTe Tabnuuy Ha NEPBOM NUCTE KHUTU:

A [B T ¢ T o T ETF ]
1 Biog&eT cTyaerTa Ba Mecan

Hammenosanme cTaTeit 1-n 28 3= 451
3 A0X0J0E B nenern | megers | mezeas | mezens | FTOT
4 HJoxoast

6 | Conepmarme pomrreneit

6 | 3apaGorsan mara

7 | Cramermms

8

9

10

Hroro noxoast

11 | Pacxoasl

12 | Tpancuopr
13 | Thrame
14 | Passesienn
15 | Toxymar

17 [ Hroro_pacxoamt

19 | Baganc

YcTaHoBUTE AeHEXHbIN hopmaT Ha cogepxumoe ctonbuos B, C, D, E, F.
Bbluncnute ntoroeble 3Ha4YeHUS.

Odopmute Tabnumuy.

Mepenmenyiite nuct1 B BroaxeT ctyaeHTa.

o gk w

3apgaHue 2.
1. Cospavite Tabnuuy no obpasuy:



AJ B [c T D[ E [ F T[T 6 JH I I

1
2 CEHTAEPH PDopmaT 9HCIL
3| [onesennu 1 s 13 2 30) 15
4 Bropmn: 2 B 16] 23 31 15,000
5] Cpexal 3 10 17 24) 15.00p
i UeTBepr 4 11 18] 25] $15.00
7] Mamoma s 1) 19] 2] B 15,00
8] Cyé6oral d 13 2] 27 15.01.1900
i Bockpecenbe 7 14 21 28] 15 sms 00|
10 1500 €
Ex T B 12:0000 AM
12| : “a, i [ 150100000
El N D R i S 1500.00%
14 1.50E-01

| Pabora ¢ pysxnmamn
Mano Haiite | PesyasTaT
PEMCKAA

o

=

KommiecTeo NoHeNEBHIKOE 5 YHUCTO 15

=

3AMmICh
Cymma 467 mara (01.09.2012 OeHB 1
Tncno gHel E MecAle £} mara [02.09.2012 MecAn 9

mara (03.09.2012 rog 20

=)

©

o
=1

ro

mara |04.09.2012| gess Hepesm

2
KOIIMECTEQ
TEKCT cTym 4
CHMEOTIOE

r
]

2. MNepenmenyite nuct2 B PopmatupoBaHue U PyHKLUN.

3apaHue 3.
1. Cospavite Ha Jlucte3 Tabnuuy:

Al ¢c o] e | F e W [ 1 | v [ « [ [ wm [ N | o
1 PacueTHO-ILIaTe:RHAA BeJ0MOCTE 32 Hoadps 2012 roga

3 Haxorn ¢ 0T
. I . @CC ®CC nop nop "
il
* * | ®HO|Boapact| Ox1aa| Otpadotane | Haamcaero| ABanc OAOXOTHEIL Keoigaze | (commatsmoe | (mecsacTasle (@POMC (HakonuTensHan Toro
n/n HAI10T (cTpaxoBas 4acTh) Hanoru ¢ ©OT
CTPAXO0BaHHE) CTy42H) 4acTs)

dlo o=

2. BanonHute Tabnuuy anga 10 yenosek:

Crton6ey Ne n/n 3anonHuTe, ncnonb3ysi ABTO3anorHeHune.

B avenkax, cogepxalumx AeHeXHble 3HaYeHUs1, yCTaHOBMTE COOTBETCTBYIOLMI dhopmMaT.

B cton6bue OTpaboTaHo BBeauTe konnyecTso oTpaboTaHHbIx AHeN. [pu pacyeTax ucnonb3ymnre:

Hauyucnerno=(Oknad/Konuyecmeo pabouux OHel 8 mecsye)*OmpabomaHo

B Hos6pe 2012 roga 21 pabouni geHs.

AesaHc cocmasnsiem 40% om oknada.

lModoxodHbili Harnoe cocmasngem 13% om oknada.

K ebidaye = HaqucneHo — AgaHc - [1000x00HbIl Haroea.

®CC (coyuanbHoe cmpaxogaHue) cocmasnsiem 2,9% om oknada.

@CC (HecyacmHble cryyau) cocmasnsgem 0,2% om oknaoda.

POOMC cocmasnsem 5,1% om oknada.

l®P (cmpaxosast yacmse) cocmasrnsgem 16% om oknada.

[®P (HakonumersbHas yacme) cocmasssem 6% om oknada. Hauucrnigemcs nuyam mnadwe 1966 2o00a poxoeHus.

3. MMocne ctonbua MoaoxoAaHbIn Hanor go6asbTe cTonbew Mpod)coro3Hble B3HOCLI. 3anonHnTe ero (npodcotos-
Hble B3HOCHI COCTaBnsT 2% OT oknaga). BHecute nameHeHus B BolpaxeHue, cogepxatleecs B ctonbue K Beigaye.
4. TlocTponTe rmcTorpammy, OTpaxKatoLLyt NofydYeHHblE CYMMbI N1 KXXA0ro COTpyAHMKA.

5. TepenmeHynte Jlnct3 B PacyeTHO-NnaTeXxHy BeJOMOCTb.

NaGopaTopHasa paboTa Ne6. AGCONIOTHLIE U OTHOCUTENbHbIE CChISTKM.
3apaHue 1.

1. Ortkpowite cpamnn JlabopaTopHble paboTbl no Excel.xls

2. MoaroTtoBbTe TabnuMuy ANst HAYUCINEHNS NEHN B COOTBETCTBMM C 0GpasLoMm:



A B [ € ] D [
1
Z Onnara KOMMYHAJBHERIX VCIVT 2aJep:RaHa Ha : ,:meﬁ
3
Bug Hauncnesnan Bceero
4 OILIATHI CyYMMa HEEE K O0ILIaTe
5 |Keaptnnara
6 a3
7 |DnexTprmecTeo
8 |Tenedon
9 |Hroro:
3. Ctonbey HauncneHHasa cyMmma 3anonHAeTCs NPOM3BOSIbHbIMU 3HAYEHUSIMMU.
4. NMeHwn Bbluncnsetcsa no gopmyne — 1% OT HAYMCNEHHON CYMMbI 3@ K&XAbIN 3aA4epXKaHHbIN OeHb.
5. Bcero k onnare Bbl4YUCNAETCHA Kak CyMMa HauYUCMEHUS U NEHMN.
6. lNocTpownTe ructorpaMmmy, NokasbiBaloLLy 3aBUCUMOCTb MeXAY BUAOM OnnaTbl U HAYUCNEHHOW CYMMOWN.
7. lNMepenmeHnyinTe NUCT, COAePXKaLLMIN BbINOMHEHHYIO Tabnuuy B «Onnata KOMMyHarnbHbIX YCIyr».
3apgaHue 2.
Cospanite Tabnmuy yMHOXEHUS, AN 3TOrO BLINOSHUTE cnegylowmne OencTBus:
1. B aueriky B1 BBeaute uncno 1.
2. Bblgenute gmana3soH sidueek C1:K1. Beeante cpopmyny =B1+1. Haxxmute Ctri+Enter.
3. B aueiky A2 BBegute uncno 1.
4. Bblgenute gnanasoH sveek A3:A11. Beegute popmyny =A2+1. Haxmute Ctrl+Enter.
5. Bblgenute ananasoH syeek B2:K11. Beegute chopmyny =$A2*B$1. Haxmute Ctrl+Enter.
6. [lepenmeHnyinTe nNuCT, cogepXallnin BbINOMHEHHYO Tabnuuy B « Tabnmua yMHOXEHUS».
3apgaHue 3.
1. Ha HoBOM nucTe co3ganTe Tabnuuy pacdeta 3apaboTHOM nnaTtbl COTPYAHMKOB B pasHbIX BarntoTax.
A B C D E F
1 Kypcbl Baniot
2 Kypc$| 75622 [Kypc€ [ 89,832 [Kypc£ [ 100,75
3 3apaboTHas nnaTa B pa3HbIX BankoTax
Ne dHUO Oknap | Oknag, 5| Oknap, €| Oknap, £
4  n/n
5 1{CotpyaHmnk 1 |25 000,00 P
6 2|CotpyaHmk 2 |25 000,00 £
7 3|CotpyaHmk 3 |31 000,00 £
8 4|CotpyaHuk 4 |20 000,00 P
9 5|CotpyaHuk 5 | 9 000,00 P
10 6|CotpyaHmk 6 |21 000,00 P
11 7|CotpyaHmk 7 |13 000,00 £
12 8|CotpyaHuk 8 |24 000,00 P
13 9|CotpyaHuk 9 |35 000,00 P
14 10|Cotpyanuk 10|15 000,00 P

2. MNepevmeHnynTe NUCT, COAepXaLLMi BbIMONHEHHYO Tabnuuy B «3apaboTHasa nnaTa B pa3HbiX BanioTaxy.

3apaHue 4.
1. Ha HOBOM nucTe cocTaBbTe Tabnuuy, NO3BOMSAIOLLYIO PELLMTb 3adavy:
Bawa dupma npogaet ToBap, n3 15 HaumeHoBaHun. ToBap nmnopTtupyetca. Heo6xoamMmo, B COOTBETCTBUM C Kyp-
coM $, BbIBECTM LieHbl TOBAPOB B py6nsix U gonnapax.
2. OdopmuTe Tabnuuy. MocTtporite guarpammy.

NaGopaTtopHasa pa6oTta Ne7. MocTpoeHue gnarpamm.

1. Cospavite HoBbIM hann Excel «PaboTa ¢ guarpammamm.
2. Cospante gnarpaMmbl Mo NpeasiokeHHbIM HKe obpasuam:



KonuuecTBo akuun

O VisaHos

B Metpos

O Cugopos
OBacuH

® CypoBLeB
@ PycnaHos

B [NeTpyLWwKnH

BrojkeT cTyaenTa

KonuuecTtso akuwit 350

PyGan
Metpos 300
sanos 13% /
4% 250
200 A —8— Jloxomt

/ —#— Pacxomt
160 —— Bamne
Craopos
2% 100

Pycnanos acnn 50
20% 4%

MeTpywikiun
26%

Cyposues
10% Ansaps deapans Mapt Anpens Mait

NabopaTtopHas pa6oTa Ne8. AHanu3 gaHHbIX.

OTtkpownTte dann JlabopaTopHble paboTbl No Excel.xls

2. B nepBowm cTtonbue Hangute 3HavyeHust 6onbLue 100 000, BO BTOPOM — HAlTW YacTb TEKCTA, Hanpumep, Matepuansl,
B TPeTbeM — MOBTOPSIOLLMECH 3HAYEHNS.

3. BbinonHuTe aHanu3 paboTbl OTAENOB 3a nonyroave, Bblaenute 3eneHbiM LBETOM HanbonbLumne CyMMbl NOCTynne-
HWI MO OTAEeNnaM, KpacHbIM — HavMeHbLLNe.

4. O6obwuTe cBeaeHUs Tpex NcxodHblx Tabnuu, ncnonb3ys NHCTpyMeHT KoHconvaauus AaHHbIX.

5. Ha ocHoBaHun gaHHon Tabnuubl cocTaBbTe CBOAHYIO Tabnuuy ¢ obwmmmn npogaxamm (CyMMapHO no BCemM TOBa-
pam) No Kaxgomy ropogy 1 marasuHy B py6nsix u B gonnapax ($=70RUR).

6. MpumeHssa dyHkuun NMNOUNCKMNO3, MHOEKC v BINP BeinonHuTe: Paccuntarte nokasatenu B ctonbue "[dons npo-
Oax marasuHa B ropoge, %"; 3anonHute cronbey, "MeHempkep" COOTBETCTBYIOLLMMU 3HAYEHUAMM C NMCTa ¢ 3agaHnem

Na6opaTtopHasa paboTta Ne9. PaboTa ¢ ¢hyHKUMAMN.

OTtkpownTte cann JlabopaTopHbie paboTel no Excel.xls

3apaHue 1.

1. Ha HoBom nucte cospanTte Tabnuuy «BegomMocTb ycneBaeMocTu CTygeHTOB»

Al B [ ¢ [ o [ E [ F [ 6 [H[VT[J]KTJT P ]
1 BegomocTe ycneeaemocTH cTyneHToe 1 kypea chakynsteta MemnoyHapogHbIiX oTHOWEHWA
2
3_ No CpeoHui Wrorn ceccun
n}'_n ©.0.0 " © r WHocTpaHHEIR Ganmn |, 1. .. .l. .. |CTunengna
4 cropusa |@unocodus | Feorpacun ATLIK crygenTa otn” | "xop”| "yae" | "Heya
5 1
6 2
7 3
8 4
9 Bcero:
10
1 Bazoean ctunenaua | 2 500,00p. |
12

2. 3anonHuTe Tabnuuy And CTy4eHTOB CBOEW rpynnbl.

3. Ha nepeceyennn ctonbuoB N0 UToram ceccum u CTPOK AMs KaKAOro CTydeHTa, onpeaenute ABnseTcs CTYAeHT
OTMMYHUKOM UMK XOPOLUUCTOM U T.4. (Mcnonb3yinte dyHkuuo ECIIN).

4. Ha nepeceyeHnn cTpoku Becero n ctonbuos no nrtoram ceccum, NOACHUTaNTE KONMYECTBO OTNIMYHMKOB, XOPOLUU-
CTOB U T.4. (Mcnonb3ynte yHkumo CHETECTIN).

5. HasHaubTe cTygeHTaM, KoTopble yyaTtcst Ha 4 u 5 ctunenguio B paamepe 2500 py6. Ecnin cTygeHT yunTcs Ha Bce
NsaTepku, To ero cTuneHans ysennumnsaetcsa Ha 50%, ecnun y cTyAeHTa ofHa YeTBepKa, a ocTarnbHble NATEPKM, TO €ro
cTMnengusa ysenunumeaeTca Ha 25%.

6. BbinonHuTe ycnoBHoe hopmaTupoBaHue: BblAenMTe KpacHbIM LBETOM haMunnm CTYOEeHTOB, UMeLWnX 3a40r-
XKEHHOCTW 1 3eMneHbIM LIBETOM — OTIIMYHUKOB.

7. TlocTtpowvite guarpammy, NOKa3biBaKOLLYHO OLLEHKWN KaXgoro CTygeHTa.

3apaHue 2.
1. TlepenanTte Ha nucTt PacyeTHO-NnarexHas BeAOMOCTb. [lobaBbTe cTonOubl: KonnyecTBo OCTaBMEHHbIX AeTeN
n  AnumeHTbl. Wcnonb3ya dyHkunio Ecnn, Haumucnute anuMMmeHTbl  COoTpyAHukam. [1o  cylecTBylowemy



3akoHofaTtenbcTBY 3a 1 ocTaBneHHoro pebeHka nnatutcea 25% oT oknaga 6e3 nogoxoAaHoro Hanora, 3a 2-x —33%, 3a
3-x n 6onee — 50%.
2. BHecute ucnpaeneHus B ctonbey, K Bbigaye.

3apanue 3.
1. Ha HoBOM nucTe cosganite Tabnuuy «lMprvem Ha paboTyy, NnepeMMeHynTe fncT:
Al B | ¢ | D | E I F | 6 | H I
1 Mpuem Ha paboTty
| 2 | AHKETHEIE OaHHbIS
Ne
©HO Wuoctpauneiii | O6pazoeanne, Cram Haekiku
nin Bozpact CneunansHocTb Pezynerar
3 A3bIK BY3 paboTel | pabotel Ha MK
4
5

3. 3anofHuTb NOCNeaHo KOMOHKY CrIoBaMU «MPUHATE» UMK «O0TKa3aTby, Ucnonbays dyHkuum Ecnu, Unu, U, 3Has,
YTO yCrnoBus npuema Ha paboTy crnegytowme:

— Bo3pacTt o1 25 o 40 net

—  §3bIK — @HIMUIACKNUI NN HEMELIKUI

— obpasoaHue, By3 — BI'Y, MTMMO

— cneumanbHOCTb — MeXAyHapO4Hble OTHOLIEHUS

— cTax paboTbl He MeHee 3 neT

— BRNageHune KOMMbITEPOM
4. OdpopmuTe Tabnuuy, ncnonbdys Astocdopmar.

Na6opaTtopHasn paboTta Ne10. Ctatuctuyeckasa o6paboTka AaHHbIX.
B pesynbTate namepeHusa pocta 50 Hayaayy 0ToGpaHHbIX MYXUYUH Bbinv NonyYeHsbl crnegyowme pesynbTathbl:
178 160 174 183 177 168 167 186 163 176
157 175 170 166 159 173 182 167 171 169
181 187 189 190 188 191 190 180 153 185
161 162 181 189 185 179 174 172 170 168
179 165 156 179 158 171 175 173 164 172
[MocTponTb MHTEpPBarbHbIN CTaTUCTUYECKUA PAS,.
BbluncnnTb OTHOCUTENBHBIE YAcTOThl (HACTOCTM), HAKOMJIEHHbIE YACTOTbI, HAKOMNJEHHbIE YacToCTW. [locTponTb nonu-
roH, ructorpammy. Haitn moay, megumaHy, cpeaHee KBaapaTtuydeckoe OTKITOHEHME.

Na6opaTtopHasa pa6oTta Ne1l. CozgaHue 6a3bl AaHHbIX.
1. Cospanite 6a3y AaHHbIX, COCTOSILLYO M3 Tpex Tabnuu;
Tabnuua CtpaHbl. O6WMe cBegeHus.

Nmsa nons Twn pgaHHbIX CsoricTBa nons
3 CrtpaHa TekcToBbIN O6sa3aTenbHoe none: ga
MycTble CTPOKU: HET
Cronuua TekcToBbIN Ob6si3aTenbHoe none: aa
MycTble CTPOKU: HET
Mnowagb Yucnoson Pasmep nons: gnnHHoe uenoe

dopmart nons: ¢ pasgenuTtensamu paspsiaoB
Ob6sa3arenbHoe none: aa

HaceneHwue Yucnoson Pasmep nons: gnnHHoe uenoe

dopmart nons: ¢ pasgenuTtensamu paspsiaoB
Ob6s3aTenbHoe none: aa

MHgekcupoBaHHoe none: [la (coBnageHus gonyckarTcs)
dopma npasneHus TekcToBbIN [MycTble CTpoKkU: HeT

Ob6s3aTenbHoe none: aa

None noacTaHOBKM

MpogomKnTeNbHOCTL Yucnoson Paamep nons: oencTBuTenbHoe
KU3HU dopmaT nonsi: OCHOBHOMA3PSAa0B
TouHoCTb: 18
LWkana: 4

3HayeHne no ymonyanuto: 0
Yuncno gecaTnyHbIX 3HAKOB: 2
O6sasaTtensHoe norne: Aa
MHaekcMpoBaHHOe nore: HeT

Tabnvua AKoHOMMYecKMe XxapaKTepUCTUKU CTpaH

OnunnHa
nons

Nmsa nons Twvin gaHHbIX OnucaHune nons




7 CrtpaHa TekcToBbIN 30 Ob6sizaTenbHoe none: aa
[MycTble CTPOKU: HeT
BBI1 Ha gywy HaceneHus, Yucnoson 10 Pasmep nons: gnuHHoe uenoe
ponn. CLWA dopmart nong: ¢ pasgenuTensamun paspsgos
ObssarenbHoe none: ga
BHewnun gonr, gonn. CLUA Yucnoson 10 Pasmep nons: gnnHHoe uenoe

dopmart nons: ¢ pasgenuTensamun paspsaos
ObsasarenbHoe none: ga

Paboyasa cuna Yucnoson 10 Pasmep nons: gnnHHoOe uenoe

dopmart nons: ¢ pasgenuTensamun paspsgos
Ob6GsizaTtenbHoe none: aa

YpoBeHb 6e3paboTuubl Yncnoeon 20 Pasmep nons: gencreButensHoe

dopmar nons: ¢ pasgenuTensammn paspsaos
Ob6sizaTtenbHoe none: aa

Tabnuua Popma npaBneHums.

Mmsa nons Tun AaHHbIX CsoricTBa nong
TekcToBbIN Ob6sizaTenbHoe none: aa
[MycTble cTpoku: HeT

7 dopma npaBneHus

2. YcraHoBuTE CBA3b Mexay Tabnuuamu.

Tabnuua Tabnuua
CTpaHbl. > JKoHOoMMYecKas
O6wwme cBegeHus XapaKTepucTuka cTpaHbl

CtpaHa CtpaHa
dPopma npaBneHus

\ Tabnuua
®dopma npaBneHus

dopma npaeneHus

3. WameHute cTpykTypy Tabnuubl CTpaHbl. O6wue cBegeHus. [aHHble Ans nons Qopma ripassieHusi QOIMKHbI Bbl-
Gupatbcs U3 ogHOMMEHHOro nossi Tabnuubl ®opma npaeneHus, Ansa nons ®opma npasieHUs UCNOb3yHTe TUM Noss
Macmep nodcmaHogokx.

4. 3anonHuTe Tabnuubl, UCNOMb3yst UCXOAHbIE AaHHbIe. 3anonHeHne HaunHaiTe ¢ Tabnvubl ®opMa npaBneHus.

Na6opaTtopHas paboTta 12. Co3pgaHue 3anpocoB.

CospawTte cnegytoLiue 3anpochl:

1. 3anpoc, ona BbIBOAA Ha 3KpaH CTpaH C rocyaapCTBeHHbIM CTpoeM [laprameHmckas pecriybriuka v nnowanbto
6onee 100 TbIC.KB.KM.

3anpoc, Ans BbIBOAA Ha 3KpaH CTONUL, CTPaH C HacerneHnem oT 1 MIH. Yen 4o 9 MIH.uven.

3anpoc, Ans BbiIBOAA Ha 3KpaH CTpaH ¢ nnowaabto 6onee 500 ThIC.KB.KM.

3anpoc, Ang BbIBOAA Ha 3KpaH CTpaH, CTONULbI KOTOPbIX HAYMHaeTcsa Ha Oykay B.

3anpoc, Ans BbIBOAa Ha 3KpaH CTpaH C rocyAapCTBEHHbIM CTpoeM [TaprnameHmckas pecrybruka.

3anpoc, Ans BbIBOAa Ha 3KpaH cTpaH ¢ nnowaabko oT 10 Thic.kB.kM A0 90 TbIC.KB.KM.

3anpoc ¢ napaMeTpoM AN BbIBOAA Ha SKpaH CTpaH, Ux Hacenenusa n BBI.

. 3anpoc c napameTpamu 4nsi BbIBOAA Ha 3KpaH CTPaH U UX CTONWL, Y KOTOpbIX paboyas cuna naMeHsieTcst OT MeHb-
Len rpaHuubl 4o 6onbluen rpaHuupl.

9. lMepeKpecTHbIN 3anpoc, rPYNMMPYLLMIA CTPaHbl MO NPOAOIMKUTENBHOCTU XXU3HW U rOCY4apCTBEHHOMY YCTPOWCTBY.

ONoO~LON

Na6opaTtopHasa paboTta Nel3. CozgaHue chopm, OTUYETOB.

1. Cospavite opmy CTpaHbl EBponbi.

2. Cospaite bopMy SKOHOMUYECKMNE XapaKTEPUCTUKN CTPaH.

3. Cospavite ot4yeT CTpaHbl EBponbl. B 06ractu HUKHEro KONMoOHTUTYa oT4eTa co3ganTe BeluMCisieMoe none, otoo-
paxatolLiee TeKyLlee BpeMsl.

4. Cospgante oT4eT JKOHOMUYECKME XapaKTEPUCTUKM CTPaH.

Kaxgbin nyHKT nabopaTopHon paboTbl NOAPOoOHO pa3bupaeTcs Ha ayANUTOPHOM 3aHATUM npenoa-
BaTenem, genawTcs 3anucu B Tetpaaun. [anee obyvarowmecs caMoCcTOSATENbHO BbINOMHAIT riabopaTop-
Hble paboTbl U coaloT UX NpenoaasaTento. B xoae BbinonHeHusa nabopaTtopHour paboTel obyyatomecs mo-
ryT 3agaTb BONPOCHI, NOMY4YNTb AOMOMHUTENbHbIE pa3bsACHEHUSA npenogaBaTens.

KpuTtepuu oueHmBaHus nabopatopHon paboThl



3a4TeHo JlabopaTopHasa paboTa BbinoriHeHa NonHOCTbo. OByyaloLWNnes BbINOMHWN BCE 3afaHuns

npenogaBartend.

He 3a4TeHo | JTabopaTopHasa paboTa BbINOMHEHA HE NOJTHOCTLIO.

nnn

Na6opaTtopHast paboTa BbINOfHEHA MNONHOCTLI0, HO 00YYaloLLMINCS BLIMOSHMI He BCe 3a-
AaHus npenoaasaTens.

20.1.3 TeMbl npe3eHTauum

1. NcTopursa BO3HUKHOBEHUS 1 pas3BUTUSA MHEOPMALMOHHbBIX TEXHOMOTMMNA.
2. TeHngeHunn 1 npobnemMbl pa3BUTUA MHPOPMALIMOHHBIX TEXHONOMMIA.
3. NHdopmaLumoHHoe 06LLeCcTBO, ero XxapakTepuUCTUKN.
4. MynbTrMeauinHble MHAOPMAaLNOHHBIE TEXHONOMN.
5. TexHonormn 3awmTbl MHGHOPMaLMK.
6. TenekoMMyHUKaLNOHHbIE NHPOPMALIMOHHBIE TEXHOMOMUW.
7. TexHoNormm NCKYCCTBEHHOIO MHTEenNneKTa.
8. MHdopMaLNOHHbIE TEXHONOMMKU B 3KOHOMUKE.
9. MecTo VHTepHeTa B paboTe cneumanuncta B obnactu 3apybexHoro permoHoBeAeHuUS.
10. CneuuanuampoBaHHble NporpaMMHbIE CPeAcTBa Ha paboyem MecTe cneumnanucta B obnactu 3apybexHoro
pernoHoBeaeHus.
11. TporpamMmmMHble cpeacTBa OUCHBIX MHAPOPMAaLMOHHBIX TEXHOSOMN.
12. TexHu4eckue cpeacTsa OPUCHbBIX MHPOPMALMOHHBIX TEXHOSOMNN.
13. WHdopmaunoHHO-NOUCKOBLIE CUCTEMBI.
14. OnpegeneHune NPoN3BOAUTENBHOCTU KOMMBIOTEPHON TEXHUKN.
15. CucTeMbl aNEKTPOHHOrO AOKYMEHTOOOOopOTA.
16. CoBpeMeHHOe COCTOSHME 3MEeKTPOHHOro JOKYMEHTOObopoTa B 3apyBexHbIX CTpaHax.
17. CoBpeMeHHOe COCTOsIHME 3MEKTPOHHOIo JOKyMeHToobopoTa B Poccun.
18. TlepcnekTuBbl pa3BUTUS ANEKTPOHHOIO AOKYyMEHTOo6opoTa.
19. WHdopmaunoHHbIE TEXHONOMMU OPraHM3aLoHHOrO ynpaBreHus.
20. OnekTpoHHas unMdpoBasi NOAMNUCH.
21. OneKTpOHHbIN oduc.
22. [lepcnekTmBbl pasBUTUS 1 UCMONB30BAHNSA MHAPOPMALNOHHBIX TEXHOSTOMMIA.
23. CrtpaTternm pa3sutusi MHopmaumnoHHoro obuiectea B Poccum Ha 2017 - 2030 rogb!.
24. CucTeMbl 3NEKTPOHHOIO AOKyMEeHToo6opoTa.
25. CoBpeMeHHOe COCTOsAHME 3NEKTPOHHOIO AOKYMEHTO0bopoTa B 3apyBexHbIX CTpaHax.
26. CoBpeMeHHOe COCTOsHME ANEKTPOHHOro AOKyMeHToobopoTta B Poccuu.
27. [lepcnekTuBbl pa3BUTUSA ANEKTPOHHOIO AOKyMeHToobopoTa.
28. WNHdopmaunoHHbIe TEXHONOMN OpraHN3aunoHHOro yrnpaBneHus.
Kputepuun oueHnBaHus npeseHTaumm
3a4TeHo npeseHTaunsa cooTBeTCTBYET BblOpaHHOM Teme; chopmynmupoBaHHas TeMa ACHO WU3ro-

XeHa N CTPYKTypuMpOBaHa; UCMNOnb30BaHbl rpaduydeckme mnsobpaxennsa (cpotorpadcum,
KapTUHKK, ouarpaMmmbl), COOTBETCTBYHOLLME TEME; BblAEPXKaH CTUMb, LIBETOBAs ramma, uc-
nonb3oBaHa aHMMauus; pabota opopmiieHa 1 npefocTaBeHa B YCTAHOBNEHHbIN CPOK

HEe 3a4YTeHOo Bbl6paHHa$| TeMa He pacCKpbiTa; HE NCNOJ1b30BaHbI FpaCbI/I‘-IeCKI/le |/|306pa>|<eHV|9| ((*)OTO-

rpadwm, KapTUHKN U T.I'I.); He BblaepxXaH CTuIb, LUBeToBad raMmmMma, He UCNoJfib3o0BaHa aHU-
Mauuna, 3ByK

20.2 NMpomexyToyHasa aTtrectauusi

MpomexxyToyHas aTTecTauus no AMCLUNINHE OCYLLECTBNSETCS C NOMOLLBIO CNeayLIMX OLEHOM-

HbIX CpeaCTB.

Mpumep KOHTPONBLHO-U3MEPUTENBLHOrO MaTepuana

YTBEP>XOAKO
3aBefymoLLas kaeapon MexayHapoaHOW 3KOHOMUKN 1 BHELLUIHE3KOHOMUYECKOW AeaTeNbHOCTM
E.B. EHooBUUKas

noonucek

2021t

HanpasneHue nogrotoekn 41.03.01 3apybexxHoe pernoHoseaeHune
OucumnnuHa _CoBpeMeHHble MHDOPMALIMOHHbIE TEXHOMNOrMK




Kypc 1

dopma 06yueHus o4yHas

Bua atrectauum NpOMeXyToYHas
Bua koHTpoOns 3ayet

1. CkonupynTe dann 3ayem.doc.

2. Haitu B TekcTe cnoBo «Tabnuua» n otopmaTMpoBaTh €ro Co criedyrolmmMm napametTpamm: wpndT Arial, uset
TeKcTa — UHAWro, pasmep — 16, NOMYXXMPHbINA KYpCUB C TEHbIO.

O6pamunTb BTOpON ab3aL, TEKCTa CMNOLWHOM NMMHUEN KPacHOro LBeTa TOMLWnHON 3.

3anuTb BTOpON ab3au 6negHo-3eneHbIM LBETOM C Y30POM «CBETMAsA ceTkay.

Haritu B TekcTe cnoBo «Hymepaumsay, noayepkHyTb ero 4BOMHOM NIMHUEN CUHEro LBeTa.

MepenanTe Kk 34-11 CTPOKE N BCTaBbTE B €€ Havane CUMBOI «© (3HaK 6ECKOHEeYHOCTH).

CospanTte ornasneHue, BKMOYMB B HEMO HE MeHee 5 MyHKTOB.

[obaBbTe NepBbIN NUCT, HA KOTOPOM pas3MecTuUTe MO UEeHTpY (MO BEPTUKANWU U rOpU3oHTanu) TUTYNbLHOIoO nucta
cnoBo «TpeboBaHusA k 0hopMIEHNIO KypcOBOM paboTbi». [puMeHuTe K HeMy adpdeKT Marble NpPonucHble, WpUdT
Courier New, pasmep 31 nT, UBET TEKCTa — ONINBKOBLIN.

9. [nsa niobbix ABYXx ab3aueB 2 CTpaHWLbl yCTaHOBUTE OTCTYN NepBon cTpoku 1,5 cm u otcTyn cnpaea 4,0 cm, Bbipas-
HMBaHWE — MO LUMPUHE.

10. Pa3butb TpeTun ab3au Ha ABE KONIOHKM PaBHOW LUMPUHBLI C pas3genutenem.

11. [o6aButb Ha 3-5 cTpaHWLbl JOKYMEHTA HWKXHUA KONOHTUTYN C AATOW MO LEHTPY, Ha nocregHve ABe CTpaHuubl
NMPOU3BOSIbHbIV BEPXHUI KOMOHTUTY.

12. Cospanite Tabnuubi:

© N g kM

] L | A
C 11213
: [2]3] €
B 4[5
TpygoeMkocTb (4achl)
3 Mo cemecTpam
Bupg y4ebHol paboTbl Bcero
1 cem. 2 cem.

AyanTOpHbIE 3aHATUS 41 41 38

KoHTporbHas camocTosiTenbHasi paborta 3 3 6
CamocTtodartensHas paborta 31 31 25

Utoro:

CT1poky NToro 3anonHuTe ¢ NOMOLLbI HOPMYIbI.

13. TMpoHymepynTe BCe CTPaHULbI KpOMe Tpex nepBbiXx. HoMep pasmecTutb CBepXy CripaBa Ha CTpaHuLe.
14. CospanTe CrnUCKu:

1-W NYHKT HyMepOBaHHOTO crmcka

2-W NYHKT HYMEpPOBAHHOrO CrMcKa

3-M NYHKT HYMEPOBAHHOIO CrMcKa

v MepBbli NYHKT MapKepoBaHHOro Crvcka
¥ BTOPOWN MYHKT MapkepoBaHHOroO Crmncka
¥ TPETMN MNYHKT MapKepoBaHHOMO Cruncka
17. BcTtaBbTe Ha nepBble TpW CTpaHuLbl pucyHkn. CosganTe CnMCoK UNmcTpaumn.
18. [ng Bcex cTpaHuL B JOKYMEHTE YCTaHOBUTL crefyloLlue 3HauyeHns nonen:
nesoe - 3,5 cM; npaBoe - 1 cM; BepxHee - 2,5 CM; HUXKHee - 2 CM.
19. Ha BTOpou cTpaHuUue co3ganTte pamky n3 pykToB.
20. [ns yeTBEpPTOM M NATOW CTPaAHML, YCTAHOBUTE anbOOMHYH OPUEHTALMIO.
21. Ha nocnegHux AByx CTpaHuUax yCTaHOBUTE fieBoe nomne — 5 cMm.

TabnuyHbIM npoueccop Microsoft Excel

1. TlMepenagwnte no ccbinke https://basetop.ru/rejting-ekonomik-mira-2019-tablitsa-vvp-stran-mira/, coctaBbTe Tabnmuy
«Cnuncok BBl ctpaH mupa 2019» gns nepsbix 10 cTpaH.

2. Bbluucnute nokasartenv QUHaMUKWN.

3. TlocTtpouTte rmctorpammbl guHamuku BBI.



https://basetop.ru/rejting-ekonomik-mira-2019-tablitsa-vvp-stran-mira/

4. Vcnonb3ysi ycnoBHoe hopMaTUpOBaHune, BblAeNUTe XUPHbIM LLUPUAITOM, KpacHbIM LBETOM cTpaHbl ¢ BBl B 2018
rogy ot 2000 go 3000.

[lns oueHnBaHUs pe3ynbTaToB 00yYeHMs Ha 3a4eTe UCMOoNb3yeTCsl — 3a4TEHO, HE 3a4TEHO
CooTHoLLEeHMe nokasaTenen, KpUTEPUEB U LLKarbl OLeHWBaHWUSI pe3ynbTaTtoB 0by4YeHusl.

Lkana

Kputepun oLeHnBaHUA KOMNETEHL M
OLEHOK

lMpodemoHcmpuposaHo 3HaHuUe y4ebHo20 Mamepuarna, yMmeHue co3dasame, pe-
dakmuposamb, hopMamuposame meKkcm ¢ nomouwibto rnpospammsl MS Word, ebi-
MOSTHAMb CI0XHbIE pacyembl, cmamucmuyecKkue pacyemsl, cmpoums duagpaMmbl
¢ nomowbto npozspammbl MS Excel, enadeHue Hasbikamu UCMOMb308aHUSI CO8Pe- | 3adyTeHo
MEHHbIX UHGhOPMayYUOHHbIX MEXHOI02ull NMpu peweHuU rnpogheccuoHarbHbIX 3adau.

B03MOXHbI HECYwWecmeeHHbIe OWUBKU npu 8bIMOSTHEHUU 8blHUCIEHUU, HENosl-
Hble omeembl Ha 00NOIHUME bHbIE 80IMPOCHI.

Obyuarowutica 0eMoHcmpupyem 4acmuyHble 3HaHUs U YMEHUS, He ymeem
co3dasamb, pedakmuposamb, hopMamupos8amb MEKCM C MOMOWbIO Mpo2pamMmb|
MS Word, 8bIrnosiHsimb Cr10XKHbIe pacdyemsl, cmamucmu4yeckue pac4yemsl, Cmpouma
OuazpamMmbl C nomMowbio rpoepammbl MS EXxcel, Oonyckaem cyuwecmeeHHble | He 3a4TEeHO
owubku, oby4arowuticss Oaem HeriosHble 0meembl Ha O0rMoO/IHUMEIbHbIE 80MPOCHI,
He enadeem HaebiKaMu UCMO/1b308aHUSI COBPEMEHHbIX UHGOPMaUyUOHHbIX
mexHo102ull Npu peweHuU rnpogheccuoHarsbHbIX 3adad.

lMpomexyToyHast aTTectaumsa NPpoOBOANTCS B COOTBETCTBUM C [MonoXeHneM o0 NpoMeXyTOYHON aTTe-
cTaumm obyyarLMXca No nporpaMmmam BbicLlero obpasoBaHus.

1. MpomexyToyHas aTTecTaumsi No gMcuMnMHam (Moaynsm) C NPUMEHEHNEM 3NEKTPOHHOro oby-
YeHus, ANCTaHUMOHHbIX 0Bpa3oBaTenbHbIX TexHonorun (ganee — 30, JOT) npoBoaUTCA B paMKkax arek-
TPOHHOrO Kypca, pa3smelleHHoro B AMOC (obpasoBaTenbHbIn nopTan «ONeKTPOHHbIM yHuBepcuteT BIY»
(LMS Moodle, https://edu.vsu.ru/)).

2. MNpomexyToyHasa aTtTectaumnsa oby4varoLmnxcs ocyLecTBnseTca B hopme 3ayeTa.

3. OByuvatoLmecs, npoxogsLLmMe NPoOMEXYTOUHY0 aTTecTaumto ¢ npumeHeHnem OJOT, omkHbI pac-
nonaraTb TEXHUYECKMMN CPEACTBAMM U NPOrpaMmMHbIM obecrneyeHneM, No3BondALWLMM obecneunTb Npoue-
aypbl atTectaumn. OByyalLWwmincs caMocToAaTeNbHO obecneynBaeT BbINONHEHNE HEOOXOANMBIX TEXHUYe-
ckux TpeboBaHu 4nsi NpoBeAEHNsI MPOMEXYTOYHOM aTTecTauum ¢ NPUMEHEHMeM UCTaHLMOHHBLIX 06pa3o-
BaTenNbHbIX TEXHOMOIMMA.

4. NpeHTudmkaumsa nu4HocTM oByyarollerocsi npu nNpoxXoXAeHUM MNPOMEXYTOYHOW aTTecTauuu
obecneyrBaeTCca NOCPEACTBOM MCMOMb30BaHNS KaXabiM 00y4aloWwmMcs HOUBUAYaNbHOro NormHa 1 na-
ponisi Npu BXOAE B JIMYHbIN KabUHET, pasmelleHHbin B ANOC obpasoBaTenbHOM opraHn3aunmn.



